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GeorgiaGrants Portal Access 

Below are the steps needed to obtain access to the portal: 

1. You will receive a Terms and Condition Agreement via email from 
adobesign@adobesign.com  

2. After executing the terms and conditions you will receive an invitation to register to the 
portal via email. 

a. The email will be sent from: grantcare_mgr@opb.georgia.gov 
b. The subject line: Welcome to the Georgia Grants Portal – Action Required 

3. This email includes a hyperlink labeled Register for Georgia Grants Portal   
 

 
 

4. Clicking on the hyperlink will direct you to the Redeem invitation page of the Georgia 
Grants Portal 

5. The Invitation code will automatically be filled out for you 
6. Click on Register  
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7. This will open the new account page 
8. Select the Username and Password that you would like to use and click on the Register 

button.  
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9. Once you click on the Register button you can continue to fill out your profile. 
10. Begin by filling out the required information full name, email, and at least one phone 

number and clicking the update button. 

 

 
11. Click on the organization link on the left menu and enter your EUI and EIN Number 
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12. You may now navigate to the My Grants tab to view your Approved Grants 
13. The Portal User Guide provides the details needed to review your Grant Details, submit 

Payment Request(s), and obtain Payment Status. You can access the guide here. 
 

 
Optional: Adding Authorized Users 
 
Authorized Users can be added and managed from the Authorized Users page. Here are the 
steps needed if you would like to authorize users for your organization.  

https://opb.georgia.gov/document/document/georgiagrants-portal-user-guide/download
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1. Select Authorized Users from the left menu and enter the authorized user details. 

 
2. The New Contact pop up window will open  
3. Enter the requied details which include full name, email, and at least one phone 

number. 
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4. Designated person will receive an portal invitation via email so they can register to the 

portal.  
5. Details on managing Autjhorized Users can be found on the Portal Guide here 
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