
Grantee Orientation 

American Rescue Plan Act
February 2022



OPB

• Jen Wade, Grants Division Manager

• Sameerah Anderson, Planning and Policy Development 
Specialist

SAO

• Kristi Johnson, Director of Business Support Services

RSM

• David Luker, RSM Director 

Presenters

3/8/2022 2



• Identify next steps in the award process

• Identify your key grant documents

• Recognize your obligation to comply with federal 
requirements

• Become familiar with available grant resources

• Understanding Audit Requirements

Objectives
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Webinar Presentation Outline

• Overview of Program
• Award Next Steps

– DUNS and SAMS
– Terms and Conditions
– Portal Access
– Vendor Management Forms
– Final Budget Approval
– Reimbursement Submissions

• Reporting
• Audits (RSM)



OPB Grants Overview

Competitive Grant Programs
This type of grant is awarded based on a competitive application process, which 
includes proposal selection based on a reviewer process. Funding of this type is 
determined by the merits of an application and is not predetermined.
ARPA
• Broadband Infrastructure
• Negative Economic Impact
• Water/Sewer Infrastructure
Non-Competitive Grant Programs
Unlike the competitive grant process, OPB has additional grant programs that are 
awarded to recipients based on programmatic criteria and predetermined 
eligibility.
• Judicial Grant
• Nursing Home COVID-19 Mitigation
• Public Safety and First Responder Supplement



American Rescue Plan Act (ARPA)

The Final Rule provided ensures that eligible investments are limited to those 
that are designed to provide services to unserved or underserved households 
or businesses, defined by Treasury as households, communities, small  
businesses, nonprofits, and industries that experienced negative economic  
impacts of the pandemic. The final rule also provided that eligible projects 
under the State Local Fiscal Recovery Fund are limited to those that are 
designed to deliver, upon project completion, services in the following areas : 
Broadband, Water/Sewer Infrastructure and Negative Economic Impacts.

The final rule  further  recognized that certain populations have  experienced 
disproportionate health or negative  economic  impacts during the  pandemic, 
as preexisting disparities in these  communities were amplified by the impacts 
of the pandemic. Your awarded applications were chosen to facilitate the 
much-needed infrastructure upgrades and funding opportunities for 
negatively impacted communities. Congratulations !



Allowable Use of Funds

• Although State Local Fiscal Recovery funds allows for a broad 
range of allowable uses, the award funding under this grant 
through the Office of Planning and Budget must align to the 
allowable uses approved by OPB and agreed upon in the grant 
agreement.

• The grantees final budget must be approved by OPB outlining 
allowable activities detailed in the competitive application 
submitted during the State Local Fiscal Recovery fund 
application process. (Competitive applicant awardees only)



Uniform Guidance

Policy Requirements
The following 2CFR policy requirements apply to 21.027 assistance listing 
for Coronavirus State and Local Fiscal Recovery Funds (CSLFRF), 
Coronavirus State Fiscal Recovery Fund (CSFRF) and Coronavirus Local 
Fiscal Recovery Fund (CLFRF):
• Subpart B, General provisions
• Subpart C, Pre-Federal Award Requirements and Contents of Federal 

Awards
• Subpart D, Post Federal; Award Requirements
• Subpart E, Cost Principles
• Subpart F, Audit Requirements
Additional requirements may be placed on awards are are outlined in an 

executed terms and conditions agreement to accept the award.

https://sam.gov/fal/873d18612d254b19b9a535ec6901b5a1/view


Awardee Checklist

All applicants must complete the 
following list of  items prior to 
submitting a request for reimbursement. 
Each program has an OPB Grant 
Specialist assigned as the Program 
Specialist to assist awardees with any 
questions or concerns through the 
process. 

This information can be found on the 
For Grantees webpage under Contacts 
By Grant Program.

Next Steps
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1. DUNS and SAMS
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DUNS Number
If your organization does not have a DUNS number, please visit the 
Dun & Bradstreet (D&B) website or call 1-866-705-5711 to register 
https://www.dnb.com/. This number is required for all awardees of 
American Rescue Plan Act Funds.

SAMS Number
While this is not required to submit an application, it will be 
required to receive your award. This process could take some time, 
so OPB strongly encourages applicants so proactively apply for a 
SAMs account)

If you haven't already, please ensure that you have updated the organization profile in 
GeorgiaGrants and have this information available when signing T&Cs.

https://www.dnb.com/


An agreement outlining the terms of your award called the Terms and 
Conditions will be sent to you after your award notification has been 
sent. While the timeframe for sending this differs by program, once 
sent, this document will need to be signed by an Authorized Official to 
accept the conditions of your award.
• This agreement will be sent to the POC list on your application in 

the weeks following award announcements for competitive 
applications

• For non-competitive grants, the T&C will be sent to the POC on file. 
If you are not the authorized official, you can email us at 
grants@opb.Georgia.gov

• The terms and conditions email will come from 
echosign@echosign.com.

2. Terms and Conditions (T&C)
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• Terms and Conditions must be signed within 
30 days 

• The Authorized Official who sign T&C may add 
authorized users to the portal 

• User guide under important documents on 
the For Grantee website 
https://opb.georgia.gov/covid-
response/grantees

3. Terms and Conditions
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https://opb.georgia.gov/covid-response/grantees


4. GeorgiaGrants Portal Access
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Awardees who created an account at the time of application will 
use this account to log in to https://cares.georgia.gov/. Once the 
terms and conditions are signed, your award will be visible under 
“My Grants” in the portal.

Award Points of Contact/T&C Signee may designate Authorized 
Users in the portal to submit reimbursements.
The GeorgiaGrants Portal User guide with instructions on adding 
users can be found by clicking here. This guide is also under 
important documents on our website.

https://cares.georgia.gov/
https://opb.georgia.gov/document/document/portal-guide-adding-users/download


5. Vendor Management
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To facilitate payments to grantees, awardees must be registered as a vendor with 
the state and provide information to accept electronic ACH payments.

Already a state vendor/supplier?

Complete Sections 2-4 & 6 of the attached Vendor Management Form (VMF).
Driver’s license is NOT needed.
Section 3 must include the full bank account and routing number. Check only the 
2nd box for “specific purpose.” On that line, include “Grant Award Name”
Section 4, select box “Add new Bank Acct.” and “Other.”
Section 6, write in “Grant Award Name: Validate Existing Bank Account.”
Submit VMF form to psvendor@sao.ga.gov. (Submitting to personal emails will 
delay processing.)

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsao.georgia.gov%2Fteamworks%2Fteamworks-financials%2Fvendor-payment-management&data=04%7C01%7Cjennifer.wade%40opb.georgia.gov%7Cf97ef196120f445fe91a08d9d163f5d9%7C512da10d071b4b948abc9ec4044d1516%7C0%7C0%7C637771049564408024%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=zUurD3K9Xf3hEZe5skpgrkc9zX94rdWeeMuok2wRhhM%3D&reserved=0
mailto:psvendor@sao.ga.gov


6. Vendor Management
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Need to register as a state vendor/supplier?
Complete a Form W-9 (2018 IRS Updated version found at www.irs.gov or attached).​

All sections should be complete.​

Ensure your TIN/EIN number is correct.​
Date of signature must be within the past 12 months.
Complete the attached Vendor Management Form (VMF).​
Complete Sections 2-4 only.​
Driver’s license is NOT needed.​
Section 3 must include the full bank account and routing number. Check only 2nd box for 
“specific purpose.” On the line, include “Grant Award Name”​
Section 4, select box “Add new bank account.” and “Other”​
Submit VMF and W9 forms to psvendor@sao.ga.gov. (Submitting to personal emails will 
delay processing.)​

https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.irs.gov%2F&data=04%7C01%7Cjennifer.wade%40opb.georgia.gov%7Cf97ef196120f445fe91a08d9d163f5d9%7C512da10d071b4b948abc9ec4044d1516%7C0%7C0%7C637771049564408024%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=OQGBUpf2kH3vCetNOPp7URwy4yRRR0FRoMQdcQLS%2Frg%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsao.georgia.gov%2Fteamworks%2Fteamworks-financials%2Fvendor-payment-management&data=04%7C01%7Cjennifer.wade%40opb.georgia.gov%7Cf97ef196120f445fe91a08d9d163f5d9%7C512da10d071b4b948abc9ec4044d1516%7C0%7C0%7C637771049564408024%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=zUurD3K9Xf3hEZe5skpgrkc9zX94rdWeeMuok2wRhhM%3D&reserved=0
mailto:psvendor@sao.ga.gov


Before submitting reimbursement requests, OPB will 
request certain program awardees to submit a final 
budget to their Grant Specialist.
Grantees will be assigned a programmatic grant 
specialist to review the budget and provide the final 
approval.
Grantees will receive final approval in communication 
from their Grant Specialist.
• Detailed Budget Worksheet
• Budget Worksheet Guide

7. Final Budget Approval
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https://opb.georgia.gov/document/document/budget-worksheet/download
https://opb.georgia.gov/document/document/budget-worksheet-instructions/download


OPB will request a program justification for certain 
grant programs prior to sending terms and conditions. 
If your program has this requirement, details will be 
provided in the initial award notification send from the 
GeorgiaGrants portal.

8. Program Justification
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A budget revision increase or decreases specific budget category line 
items but does not affect the total awarded amount. 
Reasons for a Post Award Amendment may include:
• Change in the scope or the objective of the project or program 

(even if there is no associated budget revision requiring prior 
written approval).

• Change in a key person specified in the application or the award.
• Disengagement from the project.
• Costs that require prior approval.
• The transfer of funds budgeted for participant support costs to 

other categories of expense.
• Changes in the approved cost-sharing or matching provided. 

Budget Revision
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A change in scope occurs when the recipient proposes to change 
the objectives, aims, or purposes identified in the approved 
application. Grant recipients must submit a change in scope 
request in order to change the scope or objectives for federally 
supported projects.
Reasons for a Change in Scope Amendment may include:
• Changes to the objectives, aims, or purposes, such as changes to 

the service area or elimination of a care delivery site.
• Transfer of the performance of substantive programmatic work.
• Budget revisions that cause a project to change substantially from 

that which was approved.

Change in Scope
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What to Include in Your Request
Email the request for budget revision to your Program Specialist with 
Budget Revision Request GA-(insert your award #) in the subject
1. Cover Letter

– Explain the change in scope to your project and why it is 
necessary. Include a detailed explanation of any potential 
impact on the approved project budget, and on accomplishing 
the aims and objectives of the funded project.

– Discuss and document any unique circumstances that will 
impact the ability to meet the expectations of the funded 
project.

2. Updated Project Narrative
3. Updated Budget Worksheet with line-item justifications

Additional items may be requested by your Program Specialist

Budget Revisions
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Payment Request

• Payment Requests will be submitted through the Georgia Grants 
Portal.

• Grantees should submit any submission template associated
with the grant program in the portal along with the supporting 
documentation.

• Any documents required to be filled out and submitted along 
with the requests can be found under the Important Document 
section of our For Grantees website.

https://opb.georgia.gov/covid-response/grantees


Supporting Documentation

Grantees must submit documentation to verify and justify 
reimbursement requests. Examples of such documentation include 
but are not limited to:
• Payroll 

– A copy of the payroll or employee list with salary information, by each 
position, for which reimbursement is being requested.

– Time & Effort Records (timesheets, personnel activity reports)

– Payroll Reports

– Proof of Payment from bank statements

– Hire Dates



Supporting Documentation

• Equipment Purchases

– Vendor invoices or receipts

– Proof of payment (canceled check, bank statement, electronic reference, 
etc.)

– Photographs for large $ items

– Inventory Records (make/model serial #/purchase date/item location)

– Insurance policy, where applicable

• Contracts

– Third party contracts (executed) 

– Vendor invoices or receipts 

– Proof of payment (canceled check, bank statement, electronic reference, 
etc.) 

– Procurement Process / Bid Tabulation



Payments

• Funds will be dispersed through the bank account listed with the state 
submitted via the State Accounting Office.

• If a change to their banking information is required, the grantee will 
work with OPB and the State Accounting Office to verify new banking 
info before a payment is made.

• Timing of payments depends upon correct banking, signing of terms 
and conditions, and providing complete documentation upon 
submission. 

• All returns for revision notifications will be sent through the portal.
• Reviewers will allow a two-week timeframe for revisions once sent to 

the grantee. 
• To avoid duplicate submissions, after the two-week revision period, 

the grantee will have to resubmit for the reimbursement.



Reporting

OPB will collect information from awardees as part of their 
reporting requirement outlined by Treasury in The Compliance and 
Reporting Guide and in the Terms and Conditions agreement 
between OPB and the grantee. The current version is located here 
for reference: https://home.treasury.gov/system/files/136/SLFRF-
Compliance-and-Reporting-Guidance.pdf. 

Guidance on reporting is forthcoming and will be provided via an 
additional webinar series.

https://home.treasury.gov/system/files/136/SLFRF-Compliance-and-Reporting-Guidance.pdf


Audits



Audits



Audits



Audits



General Grant Questions: grants@opb.Georgia.gov
OPB Program Specific Contacts: https://opb.georgia.gov/grant-
program-contacts
Vendor Management: psvendor@sao.ga.gov
Audits: David.Luker@rsmus.com

Contact us 
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