How do | change whether my entity is shown in public search results on SAM.gov?
KB0020254

=4 Print

135Views 9dago « AR W WX W

If you need to update whether or not your entity information is displayed publicly in
SAM.gov's search, see the information below.

1. Sign in to SAM.gov.
e After signing in, the system will take you to your SAM.gov Workspace.
2. In the Workspace, select the title of the "Entities" widget.
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3. Locate the entity record you want to update, select the button with the three
vertical dots in the top-right corner near the expiration date, then select
"Update."
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4. Determine if your entity has the "ID Assigned" status:

e Ifno, continue to Step 5.

e Ifyes, goto Step 13.
5. If your entity has an active or inactive registration, the "Purpose of Entity
Update" page will display two options:

e Option 1: "I would like to update my Points of Contact."

e Option 2: "I would like to update/renew my entire entity registration."

6. Choose "I would like to update/renew my entire entity registration," then
select "Next." You will be required to go through all the registration pages to
change your public search choice.
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What would you like to update?

() 1would like to update my Points of Contact

Points of Contact updates are effective immediately, This update does not replace your
required annual entity renewal. If you want to update any other information, you must
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| would like to update/renew my entire Entity Registration.

which can take up to ten business days, Once you submit an update, you cannot make [
changes until the submitted registration is processed. [

An entity registration must be updated/renewed every 365 days to remain active and will
expire if you do not renew it in time. An expired registration may affect your ability to do
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7. The "Your entity's purpose of registration is" page will display and show
your current purpose of registration. Under the question, "Would you like to
change the purpose of your entity's registration?" select an option, then select



"Next."
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8. Confirm your purpose of registration, then select "Next."

9. On the "Confirm Unique Entity ID Information" page, confirm that your
entity's legal business name and physical address are correct. Select "Next."

10. Next choose if you want SAM.gov to display your entity in SAM.gov search
results by checking or unchecking the box. Select "Continue Registration."



Continue Registration
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11. After you review the entire registration, select "Submit" on the "Entity

Review" page.

e Once you have submitted your update, you cannot make further

changes until the submitted registration is processed.

12. When you start an update for an entity with the "ID Assigned" status, the
system will display your entity information and two options. Select the option,
"This is my entity's correct legal business name and address and I can provide

documented proof." Select "Next."
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13. On the next page, choose if you want SAM.gov to display your entity in
SAM.gov search results by checking or unchecking the box.

Submit Update
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This means your registration status, legal business name, physical address, and
other non-sensitive information can be displayed on SAM.gov to any
authenticated user. |f you feel the public display of youwr basic entity information
poses a security threat or danger to you or your organization, you can restrict the
public viewing of your registration record in SAM, gov by deselecting the
chackbax,

Hyou choose to restrict your information from public view, it will alse not be
wvisible to other non-federal entities or state and local governments who may
wish to do business with you. Certain programs may requine you to be included
in public search, Either way, your non-sensitive entity information remaing
available to federal government users and is available through public data
services, Learn more about SAM gov public search 3

14. Once you submit the update, the system shows a success message and you
can return to your Workspace.
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Entity Successfully Updated

Your entity is updated. Select Close to return to your entity workspace.,




Click here to learn what information is included in SAM.gov's public search
and what it means to restrict your entity information from public view.
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