
 

1 
 

OFFICE OF PLANNING AND BUDGET 

Brian P. Kemp    Kelly Farr 

  Governor  Director 

 

Vendor Management Form Instructions 
Here are the steps awardees will need to follow to complete the SAO Approval Agreement. 
 

1. Click on the “Review and sign” link from the email. 
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2. Complete all required fields, apply your signature, and click submit
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3. Fill out required fields and sign the W-9 form.



4 

OFFICE OF PLANNING AND BUDGET 

Brian P. Kemp    Kelly Farr 

  Governor  Director 

4. Apply your signature and click Submit.

If for any reason the form was submitted incorrectly, you will receive an email indicating the 
form was declined with instructions about what needs to be corrected. You will need to start 
a new vendor management form by requesting this form in your Georgia Grants portal 
account.  



 

5 
 

OFFICE OF PLANNING AND BUDGET 

Brian P. Kemp    Kelly Farr 

  Governor  Director 

 

How to Request New Vendor Management Form After Rejected Form 
 

1. Email with subject “SAO Approval Agreement Exchange Canceled” 
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2. Login to Home | Georgia Grants Portal and click on My Grants 
 

 
 

 
3. Go to the Grant related to the canceled agreement and click on the Request Vendor Form. This 

will restart the process and allow you to make the necessary changes and resubmit. 

 
 

https://cares.georgia.gov/

